
 

 

  

ENROLMENT FORMS 
  

To be completed and  returned to BPSS   

Version  24  April  2023   

    

  

    

Student Name:________________________________   

Year Level: _______________Class:_______________   

  

Our Vision;   

Curious learners prepared    

With skills to be    

Active global citizens.    
  



 

 

  

Enrolment Instructions  
  

Dear Parent/Carer   

Thank you for choosing Browns Plains State School for your child and family. I am excited to  

welcome you to our school community. To make Browns Plains State  {ŎƘƻƻƭ Ψ ŀ ōŜǘǘŜǊ ǇƭŀŎŜ ǘƻ ōŜΩ   
we are Always Learning, Always Respectful and Always Safe  and   we look forward to working in  
partnership with you and your family.    

Please find enclosed the enrolment forms to be completed for your child to be enrolled at Brown s  

Plains Sate School.   

The enrolment process for 202 5   will be as follows:   

  

1.   Collect an enrolment pack from the Browns Plains State School Administration Office    

  
2.   Provide the original copy  of your childôs birth certificate  for sighting   and a  

photocopy of any  proof of residency document  to the school office.     

  

3.   Complete and return the Enrolment Forms  booklet (this booklet) to the Browns  

Plains SS administration office.    
  
4.   Attach a   copy of your childôs most current report card if enrolling in Year 1 -   Year  

6   or  if enrolling fr o m interstate or a non - state school .   

  
5.   Attend an interview  with your child and a member of our Leadership Team.   

  

Should you have any questions about the enrolmen t process, please contact our school office.    

  
Kind Regards   

  
M r Keith Poulter     

Principal   
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Enrolment Residency Form   

  
  

1. Student Details  

Family Name    

Given Names    

Residential Address    
  

  

2. Parent/Carer Details  

  Parent/Caregiver 1  Parent/Caregiver 2  

Family Name      

Given Names      

Relationship to student    
  

  

Residential Address   
(If Different from 
above)  

  
  
  
  

  

  

3. Year Level Student enrolling into:  

Prep    Ã                 Year 1              Ã     Year 2           Ã   Year 3       Ã  

Year 4      Ã                 Year 5              Ã    Year 6           Ã    

  

4. Type of enrolment  

Ã Living within catchment       Ã  Living out of catchment   

                                                           

5. Residency Documents:  

All parents/carers who wish to enrol their child at Browns Plains State School, must provide photocopies of one 

(1) of the following documents in the applicantôs name and address of enrolment application:  

  

 Rates Notice   

 Signed Unconditional House Contract   

 Rental Agreement - signed by real estate agency   

 Rental Bond Receipt   

 Registration on a State or Federal Electoral Roll  

 Driverôs Licence  

 Bank Account Statement   

 Electricity or Gas Account   

 Other  _______________________________________________________  
 If applicable:  

 Visa/Passport showing Visa category  

Office Use Only  
  

Date  
Lodged:__________________  
  
  
Student  
No.:______________________  
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Enrolment Agreement  

  

  

  

Enrolment Agreement ï Browns Plains State School   

This enrolment agreement sets out the responsibilities of the student, parents or carers and the school 

staff about the education of students enrolled at Browns Plains State School.   

  

Responsibility of student to:  

Å attend school on every school day for the educational program in which they are enrolled, on time, 

ready to learn and take part in school activities  
Å act at all times with respect and show tolerance towards other students and staff  
Å work hard and comply with requests or directions from the teacher and principal  
Å abide by school rules/expectations as outlined in the Student Code of Conduct, including not bringing 

items to school which could be considered as weapons (e.g. dangerous items such as knives)  
Å meet homework requirements and wear schoolôs uniform (if applicable)  
Å respect the school property.  
  

Responsibility of parents/carers to:  

Å ensure your child attends school on every school day for the educational program in which they are 

enrolled  
Å advise the school as soon as possible if your child is unable to attend school and reason/s why (e.g.  

child is sick)  
Å attend open meetings for parents/carers  
Å let the school know if there are any problems that may affect your childôs ability to learn  
Å ensure your child completes homework regularly in keeping with the schoolôs homework policy  
Å treat all school staff with respect   
Å support the authority of school staff thereby supporting their efforts to educate your child and assist 

your child to achieve maturity, self-discipline and self-control  
Å not allow your child to bring dangerous or inappropriate items to school  
Å abide by schoolôs instructions regarding access to school grounds before, during and after school 

hours  
Å advise principal if your child is in out-of-home care  
Å keep school informed of any changes to your contact details or your child's details, such as home 

address, email address and phone number  
Å ensure the school is aware of any changes to your child's medical details.  
  

Responsibility of school staff to:  

Å design and implement engaging and flexible learning experiences for individuals and groups of 

students  
Å inform parents and carers regularly about how their children are progressing  
Å design and implement intellectually challenging learning experiences which develop language, 

literacy and numeracy  
Å create and maintain safe and supportive learning environments  
Å support personal development and participation in society for students  
Å foster positive and productive relationships with families and the community  
Å inform students, parents and carers about what the teachers aim to teach the students each term  
Å teach effectively and to set high standards in work and behaviour  

  



 

       
 Enrolment Forms     Page 14 of 35  

Å clearly articulate the schoolôs expectations regarding the Student Code of Conduct and the Student 

Dress Code policy  
Å ensure that parents and carers are aware that the school does not have personal accident insurance 

cover for students  
Å advise parents and carers of extra-curricular activities operating at the school in which their child may 

become involved (for example Program of Chaplaincy Services, sports programs)  

Å set, mark and monitor homework regularly in keeping with the schoolôs homework policy  
Å contact parents and carers as soon as possible if the school is concerned about the childôs school 

work, behaviour, attendance or punctuality  
Å notify parents/carers of an unexplained absence of their child as soon as practicable on the day of the 

studentôs absence (allowing time for parents/carers to respond prior to the end of the school day) Å 

 deal with complaints in an open, fair and transparent manner in accordance with departmental policy 

Å  treat students and parents/carers with respect.  
    

Ǐ Student Code of Conduct   

Ǐ Student Dress Code   

Ǐ Parent and Community Code of Conduct  

Ǐ Homework Policy  

Ǐ School charges and voluntary contributions  

Ǐ Advice for state schools on acceptable use of ICT facilities and devices  

Ǐ Absences  

Ǐ School excursions  

Ǐ Complaints management  

Ǐ Religious instruction policy statement  

Ǐ Chaplaincy and student welfare worker services ï policy statement   

Ǐ Department insurance arrangements and accident cover for students   

Ǐ Obtaining and managing student and individual consent  

Ǐ School instructions for school access  

I acknowledge:  

Å That I have read and understood the responsibilities of the student, parents or carers and the school 

staff outlined above; and  
  

Å That information about the schoolôs current rules, policies, programs and services, as outlined above 

has been provided and explained to me.  
  

Name of Student    
 

Student Signature  Parent/Carer Signature  
On behalf of Browns Plains 

State School  

     

https://ppr.qed.qld.gov.au/pp/customer-complaints-management-procedure
https://ppr.qed.qld.gov.au/pp/customer-complaints-management-procedure
https://ppr.qed.qld.gov.au/pp/customer-complaints-management-procedure
https://ppr.qed.qld.gov.au/attachment/advice-for-state-schools-on-acceptable-use-of-ict-facilities-and-devices.docx
https://ppr.qed.qld.gov.au/attachment/advice-for-state-schools-on-acceptable-use-of-ict-facilities-and-devices.docx
https://education.qld.gov.au/parents-and-carers/school-information/school-operations/policy-statement
https://education.qld.gov.au/parents-and-carers/school-information/school-operations/policy-statement
https://education.qld.gov.au/student/Documents/chaplaincy-policy-statement.doc
https://education.qld.gov.au/student/Documents/chaplaincy-policy-statement.doc
https://education.qld.gov.au/student/Documents/chaplaincy-policy-statement.doc
https://education.qld.gov.au/student/Documents/chaplaincy-policy-statement.doc
https://ppr.qed.qld.gov.au/pp/obtaining-and-managing-student-and-individual-consent-procedure
https://ppr.qed.qld.gov.au/pp/obtaining-and-managing-student-and-individual-consent-procedure
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 Enrolment Forms     Page 16 of 35  
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