
ENROLMENT FORMS 

To be completed and returned to BPSS 

Version 24 April 2023 
 

  

 

  

Student Name:________________________________ 

Year Level: _______________Class:_______________ 

 

Our Vision; 
Curious learners prepared  

With skills to be  
Active global citizens.  

 

 



Enrolment Instructions 
Dear Parent/Carer 

Thank you for choosing Browns Plains State School for your child and family. I am excited to 

welcome you to our school community. To make Browns Plains State School ‘a better place to be’ 

we are Always Learning, Always Respectful and Always Safe and we look forward to working in 

partnership with you and your family.  

Please find enclosed the enrolment forms to be completed for your child to be enrolled at Browns 

Plains Sate School. 

The enrolment process for 2024 will be as follows: 

 

1. Collect an enrolment pack from the Browns Plains State School Administration Office  

 

2. Provide the original copy of your child’s birth certificate for sighting and a 

photocopy of any proof of residency document to the school office.  

 

3. Complete and return the Enrolment Forms booklet (this booklet) to the Browns 

Plains SS administration office.  

 

4. Attach a copy of your child’s most current report card if enrolling in Year 1- Year 

6 or if enrolling from interstate or a non-state school. 

 

5. Attend an interview with your child and a member of our Leadership Team. 

 

Should you have any questions about the enrolment process, please contact our school office.  

 

Kind Regards 

 
Mr Keith Poulter  

Principal 
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Enrolment Residency Form  

 
 
1. Student Details 

Family Name  

Given Names  

Residential Address  
 

 
2. Parent/Carer Details 

 Parent/Caregiver 1 Parent/Caregiver 2 

Family Name   

Given Names   

Relationship to 
student 

 
 

 

Residential Address  
(If Different from above) 

 
 
 
 

 

 
3. Year Level Student enrolling into: 

Prep   Year 1     Year 2    Year 3 
Year 4    Year 5   Year 6  

 
4. Type of enrolment 

 Living within catchment         Living out of catchment  

                                                          
5. Residency Documents: 
All parents/carers who wish to enrol their child at Browns Plains State School, must provide 
photocopies of one (1) of the following documents in the applicant’s name and address of 
enrolment application: 
 

  Rates Notice  
  Signed Unconditional House Contract  
  Rental Agreement - signed by real estate agency  
  Rental Bond Receipt  

 Registration on a State or Federal Electoral Roll 
 Driver’s Licence 
 Bank Account Statement  
      Electricity or Gas Account  
   Other  _______________________________________________________ 
 

If applicable: 
   Visa/Passport showing Visa category 

 
  

Office Use Only 
 

Date 
Lodged:__________________ 
 
 
Student 
No.:______________________ 
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Enrolment Agreement 
 

 
 

Enrolment Agreement – Browns Plains State School  

This enrolment agreement sets out the responsibilities of the student, parents or carers and the school 

staff about the education of students enrolled at Browns Plains State School.  

 

Responsibility of student to: 

• attend school on every school day for the educational program in which they are enrolled, on time, 
ready to learn and take part in school activities 

• act at all times with respect and show tolerance towards other students and staff 

• work hard and comply with requests or directions from the teacher and principal 

• abide by school rules/expectations as outlined in the Student Code of Conduct, including not bringing 
items to school which could be considered as weapons (e.g. dangerous items such as knives) 

• meet homework requirements and wear school’s uniform (if applicable) 

• respect the school property. 
 

Responsibility of parents/carers to: 

• ensure your child attends school on every school day for the educational program in which they are 
enrolled 

• advise the school as soon as possible if your child is unable to attend school and reason/s why (e.g. 
child is sick) 

• attend open meetings for parents/carers 

• let the school know if there are any problems that may affect your child’s ability to learn 

• ensure your child completes homework regularly in keeping with the school’s homework policy 

• treat all school staff with respect  

• support the authority of school staff thereby supporting their efforts to educate your child and assist 
your child to achieve maturity, self-discipline and self-control 

• not allow your child to bring dangerous or inappropriate items to school 

• abide by school’s instructions regarding access to school grounds before, during and after school 
hours 

• advise principal if your child is in out-of-home care 

• keep school informed of any changes to your contact details or your child's details, such as home 
address, email address and phone number 

• ensure the school is aware of any changes to your child's medical details. 
 

Responsibility of school staff to: 

• design and implement engaging and flexible learning experiences for individuals and groups of 
students 

• inform parents and carers regularly about how their children are progressing 

• design and implement intellectually challenging learning experiences which develop language, 
literacy and numeracy 

• create and maintain safe and supportive learning environments 

• support personal development and participation in society for students 

• foster positive and productive relationships with families and the community 

• inform students, parents and carers about what the teachers aim to teach the students each term 

• teach effectively and to set high standards in work and behaviour 

• clearly articulate the school’s expectations regarding the Student Code of Conduct and the Student 
Dress Code policy 
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• ensure that parents and carers are aware that the school does not have personal accident insurance 
cover for students 

• advise parents and carers of extra-curricular activities operating at the school in which their child may 
become involved (for example Program of Chaplaincy Services, sports programs) 

• set, mark and monitor homework regularly in keeping with the school’s homework policy 

• contact parents and carers as soon as possible if the school is concerned about the child’s school 
work, behaviour, attendance or punctuality 

• notify parents/carers of an unexplained absence of their child as soon as practicable on the day of 
the student’s absence (allowing time for parents/carers to respond prior to the end of the school day) 

• deal with complaints in an open, fair and transparent manner in accordance with departmental policy 

• treat students and parents/carers with respect. 
 

 

 

□ Student Code of Conduct  

□ Student Dress Code  

□ Parent and Community Code of Conduct 

□ Homework Policy 

□ School charges and voluntary contributions 

□ Advice for state schools on acceptable use of ICT facilities and devices 

□ Absences 

□ School excursions 

□ Complaints management 

□ Religious instruction policy statement 

□ Chaplaincy and student welfare worker services – policy statement  

□ Department insurance arrangements and accident cover for students  

□ Obtaining and managing student and individual consent 

□ School instructions for school access 

 

I acknowledge: 

 

• That I have read and understood the responsibilities of the student, parents or carers and the school 
staff outlined above; and 

 

• That information about the school’s current rules, policies, programs and services, as outlined above 
has been provided and explained to me. 

 

Name of Student  

Student Signature Parent/Carer Signature 
On behalf of Browns Plains 

State School 

   

https://ppr.qed.qld.gov.au/pp/customer-complaints-management-procedure
https://ppr.qed.qld.gov.au/attachment/advice-for-state-schools-on-acceptable-use-of-ict-facilities-and-devices.docx
https://education.qld.gov.au/parents-and-carers/school-information/school-operations/policy-statement
https://education.qld.gov.au/student/Documents/chaplaincy-policy-statement.doc
https://ppr.qed.qld.gov.au/pp/obtaining-and-managing-student-and-individual-consent-procedure
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State School Consent Form 
to use, record or disclose copyright material, image, recording, name or personal information 

 

 1.  PARTICULARS – PARENT / CARER TO COMPLETE  

Name to be used in association with the individual’s personal information, image, recording or copyright 
material: (to be completed by parents/carer)  
 

 Full name      First name only      No name      Other:  [Print]  
 

 2.  PARTICULARS – SCHOOLS TO COMPLETE  

Description of what is to be created, used, retained or reproduced:  
(Image or recording includes photographs, videos, film or sound recordings of the Individual)  

 Individual’s image      Individual’s recording      Individual’s copyright material  

Description of copyright material, image, recording or other personal information:  

sound recording      artistic work      written work      film      name      photograph / image  

other: [Print]  

Where will this information be used (e.g on the website, newsletter or brochure etc).  

newsletter (uploaded to the web)      printed promotional material      advertising website  

displays      competitions      year books / annuals      local media  

other:  

What is the timeframe for the individual’s consent (e.g. is it for duration of enrolment? What date or dates?):  

During Enrolment at Browns Plains State School  

Which of the websites below will the individual’s personal information or individual work be published on 
(i.e. permanently published to the public):  

School websites: https://brownsplainsss.eq.edu.au  

The school websites are publicly accessible by all internet users. The school may share information, photographs and videos 
related to the school’s programs, activities and initiatives with users through its websites.  

 School Facebook page: www.facebook.com/brownsplainsstateschooleq  

The school Facebook page is publicly accessible by all internet users. The school may share information, photographs and videos 
related to the school’s programs, activities and initiatives with users through its Facebook page.  

 School YouTube Channel: N/A  

The school YouTube channel is publicly accessible by all internet users. The school may share videos related to the school’s 
programs, activities and initiatives with users through its YouTube channel. The school does not permit users to download its 
videos uploaded to its YouTube channel. However third party applications may be used to overcome the school’s settings.  

 School Twitter Profile: N/A  

The school Twitter profile is publicly accessible by all internet users. The school may share information, photographs and videos 
related to the school’s programs, activities and initiatives with users through its Twitter profile.  

 Other:  

Provide a short description, and the website address, of the other website/s: N/A  
 

 3.  LIMITATIONS ON CONSENT – PARENT/CARER TO COMPLETE  

The Individual or Signatory wishes to limit the consent in the following way:  

 

 

https://brownsplainsss.eq.edu.au/
http://www.facebook.com/brownsplainsstateschooleq
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State School Consent Form 
to use, record or disclose copyright material, image, recording, name or personal information 

 

 IT IS NOT COMPULSORY FOR YOU TO PROVIDE THIS CONSENT - If you decide not to provide consent, this 

will not adversely affect academic achievement, or any relationships with teachers or the school.  

 
4.  DETAILS  

 
Name of Individual Address of Individual  

Name of School (at which the Individual is enrolled, employed or volunteers) Browns Plains State School  

Signature of the Individual (if over 18 years of age, or if under 
18 years of age and capable of understanding and giving this 
consent)  

Date  
 

            /             / 

Signature of the parent or guardian (required if the Individual 
is under 18 years)  

Date  
 

            /             /  

Name of signing parent or guardian  Address of signing parent or guardian  

5.  CONSENT GIVEN  
On behalf of the individual identified in Section 4 of this Consent Form (the Individual), the person or persons signing this Consent 
Form (the Signatory)* grant consent to the Department of Education and Training (the Department), to a State School and to any 
other Department or Agency of the State of Queensland (the State) to use, record and disclose the Individual’s:  

• name, image, recording and any other identifying information specified in the Particulars section of this Consent Form 
(personal information); and  

• copyright material, including their written, artistic or musical works or video or sound recordings specified in the Particulars 
section of this Consent Form (Individual work).  

 
*Note: If the Individual is under 18 years of age, the Signatory must be a parent or guardian of the Individual. The Individual must 
also sign if he or she is under 18 and able to give and understand the consent. If the Individual is 18 or older, the Signatory and the 
Individual will be the same person.  

6.  PURPOSE  
This consent only applies to any use, recording or disclosure of the Individual’s personal information or Individual work, in 
connection with the Department or the State, for the following purposes:  

• any activities engaged in during the ordinary course of the provision of education and training (including assessment) or 
other purposes associated with the operation and management of the Department or the Individual’s school;  

• public relations, promotion, advertising, media and commercial activities. This only includes via the internet and Social Media 
Websites if the relevant website is identified as a permitted website for the purposes of this consent in the Particulars section 
of this Consent Form;  

• where the material is uploaded to a Social Media website or other website:  
- any purpose, commercial or otherwise, required by the operators of the website as a condition of uploading the 

personal information or Individual work; and  
- transfer of the personal information outside of Australia in the course of the operation of the website.  

• use by the media in relation to the Individual’s participation in school activities or community events, including, for example, 
dramatic or musical performances, sporting activities and award ceremonies; and  

• any other activities identified in the Particulars section of this Consent Form.  

7.  DURATION  
If the Department, the State or another person permitted by them is using the Individual’s personal information or Individual work, 
or has entered into contractual obligations in relation to the Department’s material that incorporates the Individual’s personal 
information or Individual work, the consent will continue in relation to that material until the use is complete or until the contractual 
obligations come to an end. It is not possible for the Signatory or the Individual to withdraw the Individual’s personal information or 
Individual work or revoke this consent in relation to such existing uses of that material.  
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Uncontrolled Copy. Refer to the Department of Education and Training Policy and Procedure Register at http://ppr.det.qld.gov.au to ensure 
you have the most current version of this document.  

 
  
 State School Consent Form 
to use, record or disclose copyright material, image, recording, name or personal information 

If you do wish to revoke or modify this consent in relation to any further new uses of the Individual’s personal information or 
Individual work, the Individual or the Signatory should send a notice in writing to the person nominated in Section 9 of this 
Consent Form. After that notice is received, the Department and the State will still be able to continue the existing uses, but will 
not be able to make any further new use of the Individual’s personal information or Individual work.  

 
The Signatory acknowledges that where material is uploaded to a Social Media website or other website:  

• the use and contractual obligations may be perpetual and irrevocable; and  

• it may not be possible to ensure that all copies of the material are deleted or cease to be used, and the Department and 
the State will not be responsible for doing so.  

8.  DEFINITIONS  

• ‘Use’ includes:  
- to create, make copies of, reproduce, modify, adapt or retain in any form, including by camera, video, digital recorder, 

webcam, mobile phone or any other device; and  
- to distribute, publish or communicate in any form, including in newsletters and other print media, television and the 

internet and Social Media websites, in whole or in part, and to permit other persons to do so.  

• The Department or the State will not pay the Signatory or the Individual for giving this consent or for the use of the 
Individual’s personal information or Individual work.  

• This Consent Form revokes and replaces all previous consent forms in relation to the use of the Individual’s personal 
information or Individual work.  

• This Consent Form is a legally binding and enforceable agreement between the Signatory and the Department or the State,  

• Nothing in this Consent Form limits the rights that the Department or the State reserve in relation to the use of the 
Individual’s personal information, Individual work or other intellectual property under any other law.  

• The ‘Department’ and the ‘State’ include the officers and employees of the Department and the State engaged in 
performing services for the Department and the State.  

• ‘Social Media Website’ includes any website operated by a third party which facilitates the uploading and sharing of user 
generated content, including social and professional networking websites, web forums, blogs and wikis.  

• This consent extends to the Department and the State:  
- disclosing the Individual’s personal information and Individual work to the Department’s and the State’s agents, 

contractors and volunteers for the purpose of performing services for the Department and the State; and  
- permitting those persons to use, record and disclose such material to the same extent as the Department and the 

State are entitled to deal with the Individual’s personal information and Individual work.  

9.  NOTE  

The Department will use its best endeavours to ensure the person signing this Consent Form is authorised to do so, but takes no 
responsibility for circumstances in which it is misled as to the identity or authority or ability of a person to provide consent.  
 
If you require a copy of this signed Consent Form, or if you wish to revoke this consent, please contact the Principal of the school 
at which the Individual is enrolled or works or send a request in writing to the District Office.  

10.  INFORMATION  

What is this consent for?  
This Consent Form authorises the Department and the State to use the Individual’s personal information and copyright material, 
together with information about the Individual’s participation in Departmental and State initiatives, for any use by the Department 
and the State associated with the purposes identified in Section 6 of this Consent Form. The consent covers the entire or partial 
use of the Individual’s personal information and copyright material in conjunction with other words and images.  

For example, the Individual’s personal information and copyright material may appear in school newsletters, magazines, websites 
(including Social Media Websites) and other school, departmental or State publications, as well as in television advertising, videos, 
brochures, forms, public relations displays, annual reports, press advertising, internal documents such as manuals, websites, 
certificates and strategic plans, and posters and other promotional material. There may also be occasions on which the Department 
may approve the media, such as local newspapers and television stations, using information and copyright material in relation to 
the Individual (for example, where the Individual is involved in dramatic or musical performances, sporting activities or award 
ceremonies).  

Websites  
Individuals and Signatories should be aware that publication of an Individual’s personal information and Individual work on Social 
Media Websites is similar to publication in newsletters, magazines, brochures, etc; however publication on Social Media Websites 
is publication of that material to the world at large.  

Individuals and Signatories should be aware that the publication of an Individual’s personal information and Individual work, by the 
Department or the State, on a Social Media Website typically constitutes a permanent and publicly available record of that material. 
This means that anyone may be able to copy and use an Individual’s personal information and Individual work that has been 
published on a Social Media Website for any purpose and without the consent or knowledge of the Department, the State or the 
Individual. Individuals or Signatories should not grant their consent to the Department or the State to use an Individual’s personal 
information or Individual work in connection with a Social Media Website if the Individual or Signatory does not agree to the 
material being permanently available to the public.  

If an Individual’s personal information or Individual work is published on a Social Media Website, that material will be governed by 
the privacy policy and terms of use of the relevant Social Media Website. The Department or State cannot reasonably control how 
an Individual’s personal information or Individual work is used by third parties once the material has been published on a Social 
Media Website. 

http://ppr.det.qld.gov.au/
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         State School Consent Form 
to use, record or disclose copyright material, image, recording, name or personal information 

 

What is copyright material?  
 
An Individual’s copyright material may include written work (e.g. stories and poems), paintings, pictures, drawings, designs, 
photographs, videos, films, music, performance, recordings, computer programs, websites, sculptures, fashion, metal- or wood-
works made by them or to which they contributed. In the case of students, it includes, but is not limited to, work that they create in 
the course of their studies during the time they are enrolled at a State school. These materials may form part of their academic 
assessment or be part of their studies generally and may attract copyright.  
 
The Department understands that students and volunteers generally own the intellectual property rights in the material they create 
and that this Consent Form is not meant to transfer the Individual’s ownership of the intellectual property in their copyright material.  
 
 
This Consent Form does not provide for copyright consent in relation to copyright works an Individual creates in the 
course of employment (whether or not the material is created in normal work hours or using departmental facilities or equipment). 
Where copyright material is created by a State employee while performing their duties under the terms of their employment, the 
copyright is owned by the State as the employer (section 35 Copyright Act 1968). There are limited exceptions to this including, for 
example, where the copyright material is created by an employee pursuant to a prior agreement with the employer.  
 
Generally, the deciding factor is whether the employee is performing their official duties. In addition, section 176 of the Copyright 
Act 1968 applies where the work was created by or under the direction or control of the State. However, moral rights may still apply 
to copyright material created by an employee. The Queensland Public Sector Intellectual Property Principles provide further 
information on intellectual property. If as an employee you have any further queries about the ownership of the intellectual property 
in respect of the works you create you should contact the Legal and Administrative Law Branch.  
 
What is personal information?  
 
Personal information includes information or opinions, whether true or not, about an individual whose identity is apparent or can 
reasonably be ascertained from the information or opinion. This includes the Individual’s name, image or video or sound recording. 
It also includes the Individual’s educational information such as the Individual’s assessment and results, and health information and 
court orders provided to the Department, where such information may enable the Individual to be identified.  
 
What happens to the Consent Form once it is completed and signed?  
 
The Consent Form is retained by the Department and it will be placed on the Individual’s file and/or the project file. The Individual or 
Signatory may request a copy of the signed form by contacting the Principal of the school.  
 
What if I give my consent and later change my mind?  
 
This consent will be in effect from the date the Consent Form is signed. The Department and the State will then start using the 
Individual’s personal information and Individual work to create material incorporating the Individual’s personal information and 
Individual work and entering into contractual obligations in relation to that material.  
 
If you wish to later modify or revoke this consent, the Individual or the Signatory should send a notice in writing to the person 
nominated in Section 2 of this Consent Form. After that notice is received, the Department and the State will not make any new 
additional use of the Individual work, but any existing uses will continue.  
 
Where the Department or another person uploads material to a Social Media Website or other website, it may need to accept 
contractual obligations that are perpetual and irrevocable. It may not be possible to ensure that all copies of the material are deleted 
or cease to be used, and the Department and the State cannot take responsibility for doing so.  
 
Privacy  
 
The consent to the recording, use and disclosure of the Individual’s personal information and Individual work is required in 

accordance with the Copyright Act 1968 (Cth), the Education (General Provisions) Act 2006 and the Information Privacy Act 2009. 

Personal information will be stored securely. The Department will only disclose the Individual’s personal information in accordance 

with your consent, except where authorised or required by law. If you wish to access or correct any of the personal information on 

this form or discuss how it has been dealt with, or if you have a concern or complaint about the way the Individual’s personal 

information has been collected, used, stored or disclosed, please contact the school. 

 

 

 

Uncontrolled Copy. Refer to the Department of Education and Training Policy and Procedure Register at http://ppr.det.qld.gov.au to ensure 
you have the most current version of this document.   

http://ppr.det.qld.gov.au/
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Third Party Website Consent  

Privacy Notice  

The use of web based educational resources has risen steadily over the last decade and are increasingly 

being used by teachers across Queensland to improve student learning outcomes.  

Our school and teachers make decisions about the best technology to meet the needs of our students. 

Sometimes it is beneficial for students to utilise services provided by third party web based providers.  

Browns Plains State School wishes to utilise the third party web based service providers listed below to 

aid students learning. For your student to use the service the teacher will need to register them as a 

user. Registering with these providers requires student personal information to be disclosed to the 

provider of the service. In the case of the services outlined below they are private companies that are 

hosted onshore and outside of Australia. Outside of Australia means that data that is entered to register 

for these sites will be stored on servers that are not based in Australia and therefore are not bound by 

Queensland’s privacy laws. Registration may include disclosing the following information about your 

student:   

-  Student First Name, Student Last Name, Student ID, Age, Gender, Date of birth, Year group, Class group, Class 

Teacher, Student departmental email, student password  

We need your permission for the registration and use of these sites by your student.   

Note: It is not compulsory for you to provide this consent – If you decide not to provide consent, this will not adversely affect 

academic achievement, or any relationships with teachers or the school.  

Before you complete this consent form it is important that you understand the reasons that these 

websites collect this information, what will be done with it, who else may have access to it and where 

the data is stored. This information can be found in the hyperlinks below referring to each website’s 

terms and conditions and/or privacy policy.   

Please read these and ensure that you understand the implications of using this service before giving 

your consent. If you have any queries around the storage of student’s information, please feel free to 

contact Mr Poulter on 3809 6222 or principal@brownsplainsss.eq.edu.au 

The Department of Education and Training is collecting your personal information on this form in order to obtain 

consent for disclosure of a student’s personal information to facilitate registration and use of third party web 

based software identified on the form. The information will be used and disclosed by authorised school employees 

for the purposes outlined on the form.   

  

  

 

The next page is a list of the third party web based service providers used at school.  
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Name of Provider: Seesaw 

Type of Service:  The purpose of this website is to capture student work in a digital ‘portfolio’. 

Website:   http://web.seesaw.me Terms of Use: https://app.seesaw.me/about/terms  Privacy Policy:  https://app.seesaw.me/about/privacy 

File Storage:  This service stores information offshore (outside of Australia)

  

Name of Provider: Matific 

Type of Service:  Online Mathematics teaching, learning and assessment resources and activities for Prep-Year 6 students.  

Website:  https://www.matific.com/au/en-au/home/  Terms of Use: https://www.matific.com/au/en-au/home/terms/   

Privacy Policy:  https://www.matific.com/au/en-au/home/privacy/  

File Storage:  This service stores information offshore (outside of Australia) 

 

Name of Provider: Reflex Maths 

Type of Service:  Reflex Maths for grades 2-6, offers mathematical activities, games and rewards to assist students in math fact fluency and to reinforce maths 
concepts. Reflex reporting enables teachers to monitor student progress including speed and accuracy. 

Website:  https://www.reflexmath.com/  Terms of Use: https://apps.explorelearning.com/account/reflex/terms Privacy Policy:  
https://apps.explorelearning.com/account/reflex/privacy  

File Storage:  This service stores information offshore (outside of Australia) 

 

Name of Provider: Book Creator 

Type of Service:  This service allows users to create and collaborate on digital books by combining audio, visual and text elements 

Website: https://bookcreator.com/   Terms of Use: https://bookcreator.com/terms-of-service/  Privacy Policy:  https://bookcreator.com/pp-row/ 

File Storage:  This service stores information offshore (outside of Australia) 

 

Name of Provider: Canva for Education 

Type of Service:  Canva is a design platform for creating graphics, presentations, posters and other visual content with a library of images, fonts, templates and 
illustrations. Canva for Education provides eligible school members free access to full features of Canva Pro version. 

Website: https://www.canva.com/education/ Terms of Use: https://about.canva.com/terms-of-use/ Privacy Policy:  https://about.canva.com/privacy-policy/  

File Storage:  This service stores information offshore (outside of Australia) 

 

Name of Provider: ClickView 

Type of Service:  Clickview produces curriculum-aligned video and interactive content for teachers and students. Educators can search the video library, 
including recorded free-to-air TV programmes, for relevant clips or to create their own interactive video content and activities 

Website: https://www.clickview.com.au/  Terms of Use: https://www.clickview.com.au/terms-and-conditions/ Privacy Policy:  https://www.clickview.com.au/privacy-policy/  

File Storage:  This service stores information onshore (in Australia) 

 

Name of Provider: Decodable Readers Australia 

Type of Service:  Decodable Readers Australia provides an online reading platform for students, teachers and parents. Students access a personal library of 
decodable books and learning videos to assist in the development of reading skills. Teachers can assign readers, monitor progress and access teaching 
resources. Resources and learning tools are aligned with the Australian curriculum. 

Website: https://draonline.com.au/ Terms of Use: https://draonline.com.au/terms-and-conditions/  

Privacy Policy:  https://draonline.com.au/privacy-policy  

File Storage:  This service stores information offshore (outside of Australia) 

 

 

https://www.renaissance.com.au/
http://web.seesaw.me/
https://app.seesaw.me/about/terms
http://www.renaissance.com/privacy-policy/
https://app.seesaw.me/about/privacy
https://www.matific.com/au/en-au/home/
https://www.matific.com/au/en-au/home/terms/
https://www.matific.com/au/en-au/home/privacy/
https://www.reflexmath.com/
https://apps.explorelearning.com/account/reflex/terms
https://apps.explorelearning.com/account/reflex/privacy
https://bookcreator.com/
https://www.canva.com/education/
https://about.canva.com/terms-of-use/
https://about.canva.com/privacy-policy/
https://www.clickview.com.au/
https://www.clickview.com.au/terms-and-conditions/
https://www.clickview.com.au/privacy-policy/
https://draonline.com.au/
https://draonline.com.au/terms-and-conditions/
https://draonline.com.au/privacy-policy
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Name of Provider: Kahoot! For Schools 

Type of Service:  Kahoot! for Schools, allows educators to play, create and host learning games, quizzes or polls (kahoots)or choose from ready-to-play games, 
templates and question banks. Students can play virtually or in class as individuals in self-paced mode or in teams in game mode. Kahoots can be used to revise 
or reinforce content, introduce new topics or collect feedback and results are collated in basic reports 

Website: https://kahoot.it/  Terms of Use: https://trust.kahoot.com/terms-and-conditions/   Privacy Policy:  https://kahoot.com/student-privacy-policy/  

File Storage:  This service stores information offshore (outside of Australia) 

 

Name of Provider: Grok Learning 

Type of Service:  Online platform for learning programming and computational thinking skills. 

Website: https://groklearning.com/ Terms of Use:  https://groklearning.com/policies/terms/ Privacy Policy:  https://groklearning.com/policies/privacy/  

File Storage:  This service stores information onshore (in Australia) 

 

Name of Provider: Scratch 

Type of Service:  Scratch is a visual programming tool and online learning community that allows users to program and share interactive media such as stories, 
games and animations. 

Website: https://scratch.mit.edu/  Terms of Use: https://scratch.mit.edu/terms_of_use  Privacy Policy:  https://scratch.mit.edu/privacy_policy  

File Storage:  This service stores information offshore (outside of Australia) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://kahoot.it/
https://trust.kahoot.com/terms-and-conditions/
https://kahoot.com/student-privacy-policy/
https://groklearning.com/
https://groklearning.com/policies/terms/
https://groklearning.com/policies/privacy/
https://scratch.mit.edu/
https://scratch.mit.edu/terms_of_use
https://scratch.mit.edu/privacy_policy
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Third Party User Consent Form 

Please complete this page 
  

As a parent or guardian, I have read the terms of use and privacy policy of each of the websites listed. I understand 

that my student’s personal information will be provided to these third party software providers for the purpose of 

my student’s registration and use of the software programs and that this information may be stored outside of 

Australia.  

  

Student name:      

Year level:      

Class:    

 
                                                                                                                                          Please circle your choice 

SeeSaw Consent   /   Do not consent 

Matific Consent   /   Do not consent 

Reflex Maths Consent   /   Do not consent 

Book Creator Consent   /   Do not consent 

Canva for Education Consent   /   Do not consent 

ClickView Consent   /   Do not consent 

Decodable Readers Australia Consent   /   Do not consent 

Kahoot! For schools Consent   /   Do not consent 

Grok Learning Consent   /   Do not consent 

Scratch Consent   /   Do not consent 

                      

 

Parent name:      

Parent signature:      

Date:      
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Acceptable Usage Agreement 

for  

ICT Facilities 
 

 

Information and communication technology (ICT), including access to and use of the internet and email, 
are essential tools for schools in the provision of innovative educational programs. Schools are constantly 
exploring new and innovative ways to incorporate safe and secure information and communication 
technology (ICT) use into the educational program.  
 

Acceptable/appropriate use/behaviour by a student 

• assigned class work and assignments set by teachers 

• developing appropriate literacy, communication and information skills 

• conducting general research for school activities and projects 

• communicating or collaborating with other students, teachers, or experts for school work 

• accessing online references such as dictionaries, encyclopaedias, etc.  

• researching and learning through the department's eLearning environment 
 
 

Unacceptable/inappropriate use/behaviour by a student 

• download, distribute or publish offensive messages or pictures 

• bullying/harassing others or use obscene or abusive language 

• deliberately waste printing and internet resources 

• damage computers, printers or network equipment 

• commit plagiarism or violate copyright laws 

• ignore teacher directions for the use of social media, online email and internet chat 

• knowingly download viruses or any other unauthorised programs  

• sharing passwords/log-on details 

• trespassing in another person's files, home drive or email 

 

The principal reserves the right to restrict student access to the school's ICT facilities and devices if 
access and usage requirements are not met or are breached. However restricted access will not disrupt 
the provision of the student's educational program. 

Parent or Guardian 

I understand that the Internet can provide students with valuable learning experiences. 

 

I also understand that it gives access to information on computers around the world; that the school 
cannot control what is on those computers; and that a very small part of that information can be illegal, 
dangerous or offensive.I accept that, while teachers will exercise their duty of care, protection against 
exposure to harmful information should depend finally upon responsible use by students. 
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I believe __________________________________ (Name of Student) understands this responsibility, 
and hereby I give my permission for him/her to access the Internet under the school rules. I understand 
that students breaking these rules will be subject to appropriate action by the school. This may include 
loss of IT access for some time 

 

 

Student’s name: .....................................................…   Year: ............  Username: .....……...…...... 

(Please print) 

 

Student’s signature: ......……......…………….........................................Date:        /         / 

 

 

 

Parent’s/Carer’s name:..............…..............…….………..……………..…………….………................. 

(Please print) 

 

Parent’s/Carer’s signature: .................……………………...............Date:        /          / 
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Browns Plains Student Dress Code Agreement 

As part of the enrolment process to Browns Plains State School, parents and students agree to abide by 

the Student Dress Code Policy. The student dress code consists of an agreed standard and items of 

clothing that are standards of acceptable or reasonable dress to be wore when: 

• attending or representing their school  

• traveling to and from school  

• engaging in school activities out of school hours 

Student dress codes reflect school community standards and balance the rights of individual students with 

the best interests of the whole school community.  They are consistent with health and safety 

considerations and anti-discrimination legislation. Student dress codes offer gender neutral uniform 

options for students. 

Browns Plains State School uniform includes: 

• Unisex Polo shirt with school logo and bottle green shorts (boys and girls)                                             

OR  Dress - checkered with green collar and school logo (girls) 

• Bottle green broad brim or slouch hat 

• Bottle green zip up jacket or pull-over jumper  

• White socks 

• Black fully enclosed shoes or joggers (no ballet flats or canvas slip on shoes) 

All items of uniform must be clean, presentable and in good repair.  

Jewelry can present a safety risk and is restricted to sleepers or small plain studs. Cultural necklaces 

may be worn if covered by the student’s shirt with a buttoned up collar. No rings, bracelets (except for a 

medical condition) or piercings other than in the ears can be worn. 

Nail polish, other than a clear polish, is not to be worn at school. 

Hair should be worn neatly. Hair that is collar length or longer should be tied up with bottle green or black 

hair ties. Drastic hairstyles (such as mohawks or tracks) and brightly coloured hair should not be worn. 

Undershirts are permitted to be worn, however they are not to be visible under the school shirt. In very 

cold weather, a bottle green or black skivvy/thermal may be worn (including long sleeve).   

Appropriate disciplinary consequences (such as detention) can be applied in response to a student’s non-

compliance to wearing the appropriate school uniform. If for any reason, there are circumstances where 

the correct uniform is not being worn, alternative arrangements for a set period of time may be arranged 

upon receipt of written request from parents.  

I agree to abide by the conditions of the Browns Plains State School Student Dress Code as part of the 

enrolment agreement. 

Student Signature Parent/Carer Signature 
On behalf of Browns Plains 

State School 
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What is Positive Behaviour for Learning (PBL):  

Positive Behaviour for Learning (PBL) is an evidence-based whole school approach to establish the social 

culture needed for schools to be effective learning environments for all students. PBL aids in building and 

supporting academic and social success for all students. In 2016 Browns Plains State School Staff made a 

commitment to implement PBL. 

PBL assists schools to teach students expected social behaviours and, when implemented with integrity, it is 

an effective strategy for preventing school-based behaviour problems including violence and bullying.  

PBL applies data-based decision making to improve student discipline, academic and social and emotional 

learning outcomes. 

 

PBL Effectiveness: 

Implementation of PBL with integrity in schools is associated with: 

❖ reductions in the frequency of behaviour incidents and school disciplinary absences 

❖ increases in teaching time 

❖ improved school climate and staff well-being 

❖ improved social and academic outcomes for students 

❖ improved effectiveness of individual interventions 

 

Teaching expected behaviours: 

The Teaching Matrix (found on the next page) outlines the explicit behaviours relating to our three school 

expectations. This forms a common language and definition of appropriate behaviour across the whole school. 

Each fortnight a behaviour from the matrix is explicitly taught, practiced and reinforced across the whole school. 

Lessons are taught during throughout the week and practiced and reinforced during the fortnight. You can find 

the focus behaviour in the newsletter to discuss and reaffirm the expected behaviour at home. 

 

 

 

 

PBL 
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Thank you for completing your section of the enrolment application. 

The following two sections will be completed by the school’s enrolment officer 

before booking your interview and then by the school leadership team member 

who conducts your interview. 

 You are welcome to review, however please do not mark any pages.
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OFFICE USE ONLY: Enrolment Checklist (Enrolment Officer) 

Please complete and sign this form prior to booking an interview. Please tick ALL of the 

appropriate checklist items. 

Prior to booking interview  

 Ensure all forms are complete 

 Birth certificate sighted   B/C Number ___________________________ 

 Photocopy of Visa/passport (if applicable)  

 Photocopy of Court Orders or Temporary Protection Orders (if applicable) 

 Photocopy of previous semester report card (Year 1 – 6 ONLY enrolling from non-state school or 

interstate) 

 Is an interpreter needed for the interview?   Yes / No (If yes please advise Leadership Team 

member who will be conducting the interview)  

 

Student Enrolment Form to be checked 

 Application for Student Enrolment form 

* All sections of the form MUST be completed* 

o Parent’s occupation and education  
▪ Do not leave this section blank OR list as unknown. If they are currently 

studying please record as ‘Unemployed (student)’ 
o Sighting of birth certificate 

▪ Schools are required to sight a child’s birth certificate or an appropriate 
alternative (e.g. passport or visa documents).  

o Name on enrolment form 
▪ A child should be enrolled under their legal name as per their birth certificate. 

There is provision to also record a child’s preferred family name for use on 
internal school documents such class rolls. 

o Evidence of Student’s Immigration Status 
▪ This section is required to be completed for all students who are not an 

Australian citizen and requires information about a student’s passport and 
visa. 

o Medical information and emergency contacts 
▪ A child’s medical condition, symptoms, management and medication/s must 

be documented.  Parents must indicate if they are an emergency contact. 
Three additional emergency contacts are also required. 

o Religion – Religious Instruction  
▪ Parents/carers are asked to identify a child’s religion. Parents can list ‘no 

religion’ or ‘no religion nominated’. 
o Court Orders 

▪ Any court orders concerning the welfare, safety or parenting arrangements of 
children should be provided. 

 
 ___________________________                   ________________________ 

Admin Officer                                                           Date 
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OFFICE USE ONLY: Enrolment Checklist (Interviewer) 

During Interview 

 Determine that the student is not on suspension or pending exclusion from previous QLD school 

 Clearly outline behavioural guidelines for our school 

 Clearly outline dress code for our school – Refer back into enrolment package 

 SchoolZine permission form – outline main form of communication, complete and provide to 

admin   

 Request to Administer Medication at School – Routine or Emergency medication (if applicable 

have parent complete and provide to admin) 

 Clearly outline attendance (Every day at school counts, application for exemption from schooling 

if absence for any reason is above 10 consecutive days, daily absence text messages / providing 

reason).  

 School Resource Scheme – explain (including mathletics and reading eggs), however if opt out 

then all resources need to be provided (provided to admin who will also provide copy to finance) 

 Media Consent – Refer back into enrolment package 

o Provide brief overview of the purpose of the document.  “The consent form permits the 
school to use student materials, image, sound or other recording or name” Ensure parent 
has signed document correctly.  

o Any changes to the consent must be directly reported to the Deputy Principal as 
soon as possible after the interview. 

 Internet Access Agreement – Refer back into enrolment package 

Student Network and Computer Use Agreement – Provide brief overview of the purpose of the 

document “To maximise the benefits that come from using a networked computer system with 

internet access while minimising the risks to self and others”.   

o Highlight 3 key points – 
▪ Login Integrity – Do not share your password.   
▪ Network security and student safety – illegal, offensive, dangerous or harmful 

data/files/images/texts are not permitted.  Suspicious behaviours on the network or 
internet to be reported immediately to a staff member. 

▪ Internet and email use – Internet and email is solely for educational purposes 
only.  

 Parent and student understands the above, confirm agreement and the document is 
signed correctly by both parent and student. (Please tick to confirm) 

 Enrolment Agreement – Refer back into enrolment package 

This document sets out the responsibilities of the student, parents or careers and the school staff 

about the education of students enrolled at Browns Plains State School. 

Highlight the following- 

Student responsibilities – attendance, respect and tolerance, work hard and follow 

directions, abide by school rules, complete homework requirements, wear uniform with 

pride and respect school environment. 

The policies and documents that support these are listed at the bottom.  If you sign this 

document you agree to abide by these expectations. Document to be signed by both 

student and parent.  

 Parent and student understands the above, confirm agreement and the document 
is signed correctly by both parent and student. (Please tick to confirm) 
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1. Information Provided 

 Parent Handbook 

 Student Code of Conduct online 

 School Locker brochure 

 School Resource Scheme paperwork 

 OSHC flyer  

 Every Day Counts information 

 

 

 

Additional Prep Specific Enrolment Requirement 

Forms To Be Completed 

 PEDS response form 

 

Other Documentation to be collected (originals need to be sighted)  

 Transition Statement (if applicable)  

  Pre-Prep Information Request Form (if applicable and no Transition Statement provided) 

 Medical or Specialist Reports (e.g. OT, vision, hearing, speech etc) 

 

Information Provided 

 Prep Handbook 

 Every day counts pamphlet 

 Get Set for Prep pamphlet 

 Prep starting pack 

 

 ___________________________________                   ________________________ 

                    Interviewer Signature                                                        Date
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Additional Information 

Leadership Team member to complete during interview 

 
Name: ___________________ Year: ____________ Date:_____________ 
 

Topic Comment 

Academic strengths/weaknesses 

(including if the G&T, learning 

support, ICP, etc) 

 

 

 

 

Cultural: 

• language spoken at home (by 

child and by parents) 

• ESL support 

• Passport/Visa 

• Years in Australia 

• Interpreter needed?  

 

Check enrolment form matches – any 

additions/amendments inform admin 

Special talents/ Strengths/ Interests  

 

Has your child been assessed for: 

• Learning difficulty 

• A disability 

• Been through a verification 

process  

Does your child have a Guidance 
file? (have they every work with a 
Guidance Officer) 
 

 

Yes/No 

Yes/No 

Yes/No 

 

 

 

Yes/No 

 

Has your child ever seen one of the 

following: 

• Pediatrician 

• Speech pathologist 

• Ear nose and throat specialist 

• Occupational therapist 

• Physiotherapist 

• Psychologist 

• Other 

 

 

Yes/No 

Yes/No 

Yes/No 

Yes/No 

Yes/No 

Yes/No 

Yes/No 
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Behaviour:  

• Classroom 

• Playground 

• Suspension / Exclusion  

 

Any difficulties/ food allergies/ areas 

of concern that might affect 

schooling? 

 

Any medication being taken on a 

regular basis OR in an emergency? 

(medication guidelines) 

 

Check enrolment form matches – any 

additions/amendments inform admin 

Are there any custody 

arrangements? 

 

Is there any legal documentation to 

support this? 

 

Copies provided? 

 

 

Other considerations? 

 

 

 

 

 

 

 

 

 

 

 

 
 

Enrolment Interview completed by:____________________________________ 
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1-29 Mayfair Drive, Browns Plains QLD 4118 

 

Telephone: (07) 3809 6222 

Fax: (07) 3800 3042 

 

Email: admin@brownsplainsss.eq.edu.au 

Website: http://brownsplainsss.eq.edu.au 

mailto:admin@brownsplainsss.eq.edu.au
http://brownsplainsss.eq.edu/

